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GOVI'RITENT OF IMBGIATAYA
PERSONEL & ATMIFISTRAEIVE REFRMS CELL mERARTMENT,

NO‘DEK(ARC)5/2001/25 Dated Shi lleng, che 11Eh March), 2004

Tremese Shri 2.3, Bazeley, T.A.3.
Chief Secretary to the Lov*t* of Meghalaya,

Tb s
All Princinal Secretaries/Commissioner & Secretaries/
Secretaries to the Government of Meghalava,
All HeaAs of nepartment,
Subject : Punctuality in Office Atten<ance .- Surprise Check,
S4E,

. Tt has been noted that of late the attensance of Officers—~.
anA Staff in the Secretariat and in the Offices of the Hea<s of-
nepartments has greatly Aeteriorated as many of the Cfficers anA

Staff fail ta come to office on time anAd leave office early,

All COfficers and staff are exvected to he in their re:zvec—
t'ive seats by 10,15 A.M, at the latest,

In.oraer to ensure that punctuality in attendance in &ll

Government mMepartments/Cffices are strictly observed, it has, been
AeciAed that in each-Secretariat mepartment, an UnAder Secretarv/
Superintendent should be made resvonsible for timely atten-?ance o~
office by the staff, Officials anA Sﬁ%ff coming to effice after 17,30
A li, should be categoriseA as late commers ans 7Jne &av Shcaisral leavs
~should be AedueteA for three such 1ata attendance. hhe atten<ance
register shoulAd be put un-to the Sedrépary/Commissioner;amﬂHSemxv%aL1
in each mevartment every AJay immoﬂiate;y after 10:30 AM, bv the
UnAer Secretary/Sunerintendent with remarks in reAd ink,

S i el S psstie Slicass of &EDartment'S GEEilces Sthes
Seniormost.-Superintendent or an appropriate-Officer shoul” he ma=:
responsible for proper maintenance of attendante Sheet anA he/she
should put up the attendance sheet every <ay to the Hbdﬂ of the =" Dpart~
ment 1nmeﬂlately—aFtbr HONIQa el 1

-

The following-QOfficers have.also been JSesignated to mike

surorise_randoan_insvections, at lsast once a week, as follows :-

-

@entA., 2/

P IR



LA Joit CECSN oA No Lot e At R
Drincipal S2cretary, Follitica "
neoartment et ey,

~(ii) shri 3.5. Gupta, T.A.S
Commissioner & Secrecd

-7
cary, Sccial
e 1 fare nepartmaent etce

hAditional Scaretariat _(i) Shri H, Chinkenthang, Eys olfs )
>rincivpal Secretary, Sectt Admn,
nevartmant cte .,

~-(ii) Shri M,S. Raog, T.A.%5.,
Comissionar & Secretary Sports
5 Youth Affairs nepartmant etc. .

ThirA Sccretariat Building -(i) shri C.M. Kynjing, IJ2.S..
, Commissioner & Secretary, nistrict
Council Affairs ctc.,

—(ii) shri H. Marwein, T.A4.5.,
Commissioner & Secratary T our ism
nepartment etc.,

P W .n, Secretariat - Siri 3. «hmed,
Secratary, 2N,

In respect of the HeaAs of nepartment anA mMistrict offices

the respective heaAs of of fice will make a similar surprise visit. A

report of finAing of rghdom-inspectionsmay please be sent to the

Chicf Secretadf¥y. “’géf]gff;’glﬂ,,f
( p.J. BHZEIEY )
Chief Secrctary to the Govt| of Meghalaya,

se e s ®

Nemo,NoiEmiUd33)5/2001/25—h, ﬁt‘Shillong,the ;l;hﬁﬂérch,2“ﬂ4

Copy t9 * 7
SN I Principal Secrmtarics/Commissionar & secretaries/
Sacretaries.
2. All Joint Senretaries/Meputy Secretaries/UnJar”Senrwtmries/3
Superintendents in leghalayd Seerecariat inclu?ing DEW T
oy s 5 : o 4
‘ - W

3. All Adminlstrative Ucpdrtments~/“epULY C ommissinmers.

4, Private Secretnries o chief Minister/meputy e
1inister/all Ministers £or kinA ;nformation of Chief ;
Minister/Peputy Chiiret Minister/all Ministers,

iy wesignated Cf £icers concerneq,
By orAer etc.,
\ AV

(‘R.8. NICNGNGL )
~UnAer Secretary o L Jeert . oF Meghalaya
Personnel & AAMV. Raforms Cell nepirtment .
(Phone HO. nBX - 2428)
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