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AD:vIISSIO I TO DIPLOMA COURSES I
EN&I~EEIU:'\G OFFERED BY JOWAI POLYTECHNIC,

GOVT. OF MEGUALAYA

I. Introduction

The Polytechnic provides facilities for study in Diploma courses
1n Engineering alter I I.S .L.C. (10+). The main objectives of the
Polytechnic courses of studies is to produce technician at
upervlsor) level to meet the demand of Technician manpower

in "arious fields of development. The booklet aims at bringing
out a guideline towards Technician Education to enable the young
boys and girls to build their career by getting themselves admitted
into various courses ofTechnical Studies available at the State
Polytechnic of Meghalaya.

2 The Pol) technic and its location:

fhe .Iowai Polytechnic is located at LadthaJaboh, lowai near
Kiang :--Jongbah Government College which is approximately
65 kms from Shillong.

3. Courses offered:

lowai Polytechnic offers diploma courses in Architectural
Assistantship. Automobile Engineering and Costume De ign &
Garment Technology. All Diploma curricula in Architectural
Assistantship. Automubile Engineering and Co tume Design &
Garment Technology have been revised and updated.Due
emphasis has been gi ven for students both boys and girls to
develop entrepreneurial skills in the respective field of study,



promote industry institute community interaction, promote

teaching learning process through the Learning Resource

Utilization Centre (LRUC), and computer centre. The courses of

study under the Diploma Programme will include theory,

workshop. practical, tutorial. Project work, Industrial visit,

Seminar etc. All courses (subjects) are categorized in six (6)

groups i.e. (i) Foundation Course (ii) Hard Core Courses (iii)

Soft Core Courses (iv) Basic Technology Courses (v) Applied

Technology Courses (vi) Elective Courses.

3.1. Each academic year is divided into two Semester, Odd Semester

and Even Semester each of six months duration.

3.2. A student will have to register at the beginning ofeach Semester

at the Polytechnic for the subject he/she would like to study in a

term. The Guidance and counselling Wlll of the Institute will

advise the student in deciding about the courses (subject) of his/

her choice, pace oflearning and limit for registration ofcourses.

The Institute authorities would provide the list of courses to be

offered in Odd and Even Semester of an academic year at the

commencement of each academic year.

4.0 Affiliation:

lowai Polytechnic is affiliated to the Meghalaya State Council

for Technical Education. Curricula and evaluation system

developed by the Meghalaya State Council for Technical

Education are followed to meet the human resources needs of

industry, service sector, Public sector, Government Departments

and are designed for sclf employment.
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5.0 Recognition:

All the diploma oour= olfcm:l b) 10w& POI)1CCbnicare applOved
by theAlllndJa Courril forTechnical EducaIion (AICI E). DIploma
Holders of thIS institute are recognized for lhc: purpose or
recruitment 10 aJl subordinate posts and services under the tale
Go"",nrnenL Central GovcrnmenL UI1e Govemmcnl Undenaking.
Central Government Undertaking and various Public Sector and
Private Sector, Companies of the country.

6.0 dm' ioo

~ I Eligibili~ for adm"
.
IOn:

To be eligible for .dnuss; n a candida,e ,hall have 10 fulfill the
fullo"lng conditl0ns-

6.1 1 The candidate must have passed econdar)' choal Leaving
Certificate (10") examination conducted by the Mcghalaya Board
ofSecondary Education or itscquivalent conducted by a recognized
Board ('ouneil securing ut lcalit 45°/0 marks in Mathematics and
45°"0 marks in ience rela.xablc 10 40% marks in Mathematics
and 4()D1l marks 10 ~ iencc for candidate belonging to Scheduled
Caste.' hOOuled Tribe OOmmwllllcs of\leghalaya.

6.1 2 Age Umil:

t\ppljcun~should not be mon: than 21 }eaJ'S ofage as on the first of
July orlh~ >~aroJ admission rclnxable by 1(one) year for candidates
who ha\ c passed IISS!.f' (12' ), or equivalent cxwnination and 3
(lhree) )~ars fi r candidates belonging to SC/ST.
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6.1 3 1\ledical Filnc..\:

A canJidatc should be: ph} ~ Icall) lit and mcnlalJ~ lund and
J'lQs.."iC a minimum standard height of 1.5 metre reta: .J.i'llc 1(l

I 3 mCln:S t,'r Ihils rrihcs, \\-eight 41 kg. che t 7~ em \ IIh
minimum c pan IOn 01 ~ lffi and free Imm ph) 'IL-aI hanJu:ap
\\hich might hamper efficient performance of students
pmr~il1nal studies. I)h). ital ,'Landard arc rcla'<able in cac;c l\f

Girls eandiJatc~ lo a certam cxtent.

\ candlJ:uC aller b<:ing sckc'oo lOr admission ""'uJd obtain \100.caJ
I itnes~ Ccnllicate from the It..''l..1ical Officer not belo\\ the ranl of
\sSistanl Ci\ iI Surg",," ({n:>dc-I) in the prescril",d lorm.

6,IA Residential ligibilit~:

(a) Candidates must be son or daughtcr ofCiti7en of India
as defined under Articles of the Constitution oflndja.

(b) Candidates must be pcnnanent resident ofMeghala}3_

(c) Candidates once admitted in the Pol)tcct-nic are nOl

eligible to appl}' as fresb candidate in subsequent }car

(d) Students \\ho fall or discontmue In their cou~s of 5tud}
rna} appl~ in plain pap..~ to the Principal forconsiderauon
of admis_ ion against repeater's qUOlil

6,2 Rcsen atioll of Scats:

Subject to sUlisfuclory qunlifying standard and other cligibilily
conditions. rescn ation ofscats in the Polytcchnk shall be as per
polie) 01" State GO\-cmmcnt and Central GO' emment in force



from time to timc for various categories of Castes and Tribes or
undcr any othcr condi tions of reservation policy of the State and
Ccntral GO\'crnment

The annual illlake capaci!) in the Shillong Polytechnic is as follows:-

Architectural Assistantship
Automobile Engincering
Costume Design & Garment Technology

6.3 How to Apply:

30 seats
30 seats
30 seats

All candidates are to collect the application form from the Office

ofthe lowai, Polytechnic, lowai in response to the advertisement

for admission to the Polytechnic issued by the Director ofHigher

& Teclmical Education. The cost ofapplication form is Rs. 10.00

to be paid by the Crossed Indian Postal Order. Application form

duly filled in to be submitted to the Principal of the Polytechnic

within the prescribed date as given in the admission notice.

Last date ofadmission ..

The form to be accompanied by :

(i) One recent Passport Size photograph of the candidate duly

attested b) a Gazetted Officer and pasted on the form.

(ii) True copies of Mark Sheets ofqualifYing examination passed.

(iii) Documentary evidence of age (true copy of Admit Card or

Cel1ificate of Board/University).
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(iv) Upto-date Character Certificate from the Head of the

Institution last attended.

(v) Cel1ificate from the employer for the candidate already under

employment.

(vi) Scheduled Tribe/Caste Cel1ificate for district authority.

(vii) Permanent Residential Certificate in case of Non-Tribal

candidate from the Deputy Commissioner or the District

in which the applicant resides.

(viii) Income Certificate of parents or guardian from the Head

ofOffice in case of government employees, from Branch

Manager in case of those under public under taking or

Private Company and from Village Headman in case of

others not covered wlder the above mentioned categories.

Original copies of Mark Sheet and Certificate to be

produced at the time of interview.

6.4 Interview:
Interview of candidates shall be held at lowai Polytechnic on

dates to be notified. A candidate is required to appear in the

interview to be held at lowai Polytechnic at hislher expen e on

such date and time as fixed and notified. All the candidates

including those who have been sponsored by other departments

shall have to appear in the interview.

Date of interview .
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6.5. Selection:

(i) Criteria for selection of candidates for admission shall
be based on the aggregate marks in Maths and Science
secured in SSLCIHSLC/equivalent examination.

(ii) Candidates will be selected through appropriate
screening/selection process conducted by the Directorate
of Higher & Technical Education.

(iii) Final selection will be made by the State Government of
Meghalaya which deserves the right to review the
statement submitted by the interview board.

(iv) All selected candidates should join within the date fixed
by the Principal.

(v) After expiry of the date fixed as in para (iv) above,
candidates from the waiting list will get the chance for
admission against any vacancy due to non-joining of
candidates from the merit list, within the fixed date.

6.6 Commencement of Session:

Every year the initial academic session will commence on August/
September.

6.7 Medium oflnstruction:

The medium of instruction is in English.

7.0 Attendance in Class:

Students shaH attend regularly lecture c1ass/LaboratorylWorkshop
practice/Seminar/ Industrial visitlTutorial c1asslProject works etc.
Students are required to attain minimum of75% (theoretical and
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practical classes scparately) and secure minimum 50% marl.s in
the internal assessment in evel) subject 10 be eligible to register
for examination of the respective courses as regular candidate.
rhose students v\hosc attendance is bclow 75% and upto 60°,0
(theoretical and practical classes separatcly) and sccurcd
minimum 50% marks in the intemal asscssment in evel) subjects
and can prove the genuine ground of his less attendancc will be
declared as "on-collegiatc. uch candidate shall be allowed to
appear in the final examination on pa~ ment of on-eolleglatc
fees. An} student whose attendance is below 60% 111 anyone or
more subjects on theory and / or practical classes will be declared
as dis-collegiate and will not be eligible to appear end semester
examination. The Institute 1V0uid not an-ange special classes in
courses not scheduled to be offered in the particular semester.

Dis-collegiate ·tudents shall have to repeat the semester b} taking
admission in the next session.

8. Examination Rules:

The Meghalaya State Council for Technical Education would
conduct the examination according to the prevailing system.

8.1 Two emester examination (Odd and Even) would be held in
eaeh academic lear.

8.2 There shall be one tinal examination at the end ofeach semester
and it shall be termed as (a) I' semester e. amination, (b) 2"d
semester examination. (c) 3'rt semester examination. (d) 4 th

semester examination, (e) 5'h semester examination, (f) 6th

semester examination.
End term end examination in any emester would be conducterl
for all courses, registered and re-registered for examination in
the respecti ve semester.

8



8.:1 Altending the classes regularly to altain prescribed percentage
of attendance and securing minimum percentage of 1\larks in
Internal Assessment of the respective subjects of respective
course' a stipulated in 7.0 \',ould make a student eligible for

appearing in the end term examination for the respecli\ e courses.

8..1 ';cssional works \1 hich includes home \\orl.. is 10 be performed by
the students. On the basis of students performancc in the cia 's and
satisfactOJ) behaviour. Sessional marks will be allotted to them.

8.5 Class test arc conducted by the teachers at a regular interval. Marks
secured in the class tesl arc credited 10 the Scssionalmarb.

8.6 A student failing to allain the minimum altendance and sessional

marks elcn in a single subject will not he allowed to appcar in the

semester end examination and he/she has to repeat Ihe emester

again by altending clas es.

8.7 Such t) pc or candidate will not be allowed to move to the higher

semester withoul sitting in the previous semester end examination.

8.8. tudents eligiblc for appearing in the end-term examination for a

course will have to register/re-regi ter lor examination of the

n:specti\'e courses in vvhich he/she desires to appear in a term.

Registration/re-registration processes II iII be carried out h) the

Meghalaya State Council for Technical Education.

8.9 A tudent has to pay the examination fees as pre eribed h) the

I\leghala)a State Council for Technical Education from time to

time. at the time of registration/re-registration for examination in

the courses by filling in the prescribed form.
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8.10 A student will be allowed to appear altogether in II (cleven) subjects

only in end semester examinations including all subject of the

regular scmester with five arrear back subjects to be cleared.

8.11 While attempting to clear the back subjects a student must appear
subjects of lower scmester first then the higher semester.

8.12 A studcnt must clear all back subjects of I" semester for promotion
to 4'h semester, simi larly must clear all back subjects of2"d semester
for promotion to 5'h semester and must clear all back subjects oD'"
scmester for promotion to 6'h semester.

8.13 Those students who are not promoted and cannot take admission in
4"',5'" and 6'" semcster, can appear in back subject ofthe lower semester.

8.14 To pass in a subject a candidate must secure pass marks in both
theory and practical/viva component individually.

8.15 A tudent failing in anyone component ofa subject (either theory
or practical) will have to reappear in that component only as back
subject in which he/she has failed.

8.16 Total marks and pass marks of a subject wi II bc as per curriculum
structure and scheme of examination.

8.17 Maximum permissible period for completion of Diploma course
by a student shall be 6 academic calendar years from the date of
admission.

8.18 Eligibility criteria for earning credit for a course:

The students must attend classes regularly for the course/courses
to satisfy the prescribed provision for earning credit for the course.

8.18.1 For courses having end-term examination:

(i) A student must first satisfy the t:ligibility condition in 7.0 for
appearing the examination.
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(ii) A student must secure 40% marks in theory end-term
examination and 50% marks in Practical end-tenn examination
of the course, as specified in the scheme of evaluation. For
courses con isting ofgroups, specified minimum marks have
to be secured separately for each group of the course.

8.18.2 For courses not having end-term examination.

(i) A student shall have to regularly attend the classes

prescribed for thc course to altain minimum of 75%

attcndance.

(ii) A student must secure 50% marks in the internal

assessment for thc course, as specified in the scheme of

evaluation.

8.18.3 1 he weightagc to any course is provided in terms ofcredit based on

contact hours. The contact hours is the sum of Iccture, tutorial and

Practical classeslhoul'i allol1ed per wcek for teaching the courses.

8.18.4 Minimum credits to be earned by a studcnt for award ofdiploma.

The allocation of minimum credit to be acquired by a students

under each category of courses as appended below:-

Foundation liard Soft Basic Applied Electh'es Total
Count Core Core Tech- Tech-

Course Course Ilology Ilology
Course Course

I. ArchItectural 25 17 06 )() 52 06 136
Assistantship

2 Automobile II )) 12 18 57 10 141
Engineering

) Costume Design & 2) 18 06 29 40 06 122
Garm..:nt I"cchnolog)
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8.18.5 Student who have satislied the eligibility criteria for appearing
ill end-term examination lor a course and either have not appeared
in end-term examination or appeared in the end-term examination
but could not obtain the credit or the respective course are said
to have "Kept the term" for the respective course. Such stude.nts
have the option of either 'registering a fresh' for the course or
're-registcl"ing' for the course. In the event offresh registration.
the credits lor attendance and Internal assessment \\ill not be
accumulated.

8.18.6 The students who have 'kept the term' for a eoursc can register
for the respective course. Such students will have to appear onI)
in the end-term examination of the respective course and the
credits earned for attendance and internal assessment wiJl be
accumulated for transfer to the student. Such courses wiJl be
called' backlog courses'.

1Lowever, accumulated credit for attendance and internal
assessment wiJl not be transfelTed ifthe students register a fresh
for the respective courses (subject).

9.0 Award of Diploma:

9.1 A tudent can obtain the diploma within a minimum of 3 years
and maximum of 6 years.

9.2 A student shall be eligible for award of Diploma only if helshe
passes in all subjects required as per the scheme ofexamination.

9.3 A student having a backlog subject of any course in any semester
examination are to clear the backlog subjects and only the pass
mark will be credited in the overall Marksheet for any backlog
subjects cleared during the six semester examination.
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9.-1

() ­.)

Subject 10 c1ausc 8.1 & 8.2. the a\\ard ordas shall be based on the
marks obtained inlhe "'.2"".3'". -l'h. S'h ilml6" eme "ter examination.

Classes and Division:

(i) First class "ith the Distinction - 75% and abo\ e and passing
all the subjects ofaillhe six semester examinations.

(ii) First class 60% & above and pa 'sing all the subjects.

(iii) econd class-less than 60% and passing all the subjects.

10. Student Equipment and clothing:

Each student is required to have his/her own basic equipments as
follows:

(a) Drawing Instrument Box I set

(b) Set Square I set

(c) T-Square I no.

(d) French Curves I set

(c) Diagonal Scale I no.

(I) Card Board Scale I set

(g) 5-figure Log table I no.

(h) Calculator I no.

NOTE: Students should provide themselves with one Apron for

Workshop Practices and they should be neat and clean in

dressing. They must corne to the Institute to attend the

classes. Laboratory. Workshop etc .. wearing shoes only.
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11.1 Annual Fees (Institutional)

(a)

(b)

(c)

(d)

(c)

(I)

(g)

(h)

(i)

0)

(k)

Admission Fees

Tuition Fces

Library Fees

Idcntity Card Fees

Terminal Exam Fees

Book Bank Membership Fees

Magazine I'ees

Game. Sports & Student Week Fees

Student Union Fccs

Caution Monc)' for the

Course (Refundable)

Book [lank Caution

\!lone)' (Refundable)

Total

Rs. 100.00

Rs. 720.00 (@ Rs. 60

pCI' month or 360

per term

Rs.60.00

Rs. 10.00

Rs.50.00

Rs. 10.00

Rs.50.00

Rs.50.00

Rs. 100.00

R . 100.00

RS.250.00

Rs.1500.00

Tuition fees indicated will bc increased by 10% cvery year w.e.f.the
academic scs ion 20'17-2008.
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11.2 Hostel Fees:

(a) Admission Fees per session Rs.75.00

(b) Electricity Charge per session Rs.75.00

(c) Seat Rcnt pcr session Rs.50.00

(d) Medical Fees per session Rs.50.00

(e) Hostel Establishment Fees per session Rs.300.00

(f) Hostel Caution Money Rs.550.00

Total Rs. 1100.00

Note: Rates are subjected to revision by the Government from time to time.

12. Existing Facilities to students:

12.1 Scholarship and St!pend:

Director of Higher & TeclUlical Education offers Scholarship and
Stipends to various categOlies ofstudents. Government Departments
like Agriculture Town and COlmlry Plarming etc., offers stipends to
deserving student~. Public Undertaking like Cement Factory,
Electricity Board etc., also offer stipends to the students.

12.2 Other facilities available:

.:. Well equipped laboratory/workshop for all disciplines.

•:. Hostel accommodation for both boys and girls are available

on payment of fees.

•:. Auditorium with a seating capacity of200.

•:. Conference Hall with 50 seats capacity
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.:. l.ibran \I ith tc"t h,)('k,. rckrcnce book,. Journal>. maga/ine

and opcn aeee" faLilit~ .

•:. Book Bank

.:. Computcr lah(\rator~ .

•:. \udil) VISual Room \I Ith 0111'. 1'\7. VCR etc.

•:. Internal and I''''ernal stud~ tour

.:. Industrial trallllng for thc stutkl1ls.

•:. Apprentlccship training 1'01' [lass out students

.:. Continuing Fducation Programme! Technical Vocational

loducation & Training ('I VI:. 1')

.:. I earning Resource Ltilil.ation Centre

.:. Iran portallon facillt~ lor students and stall

.:. Canteen

11 Discipline:

fhe students <Idmilled 10 the Institute must abide by all rules and
regulations as prescribcd by thc Institute authority. Violatioll of rules.
unsatisfactory progrcss, irregular attendance. irregular clearance of
Institute and Ilostel fees and dues, sho\\ ing discourtesy to teachers
and stalTmembers in any form. smoking Inlhe Institute Campus,taking
aleohohc bClemge. using electric fan and heater in the hostel room.
tampering \I ith the electriC connection. causing damage to Institute
and hostel property.llbrary book.. etc.. using unfairmcans in se sional
\I ork and inthc examination. resorting to ,trike. ragging etc .. are some
of the olTences "hich may be make students liable for disciplinary
action in the lorm of lI11posmg fine. suspen,ion and even expulSIOn
from the Institute. The students are to saeate Ilostel during thc vacation!
term end holidays
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